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Guidelines for those who want to be trainers in TVET Schools 

 
TVET Trainers Recruitment Portal is a system which is offering self- service and web-based 
applications which are more user friendly to provide reliable service delivery.  
Below are the guidelines for a job applicant to get registered in TVET trainers’ recruitment; 

  
I. What you need to prepare before you go to the system 

 
• Certificate/ Degree 
• Transcripts 
• To whom it may concern/ Attestation de service rendu 
• Email account 
• Copy of National ID 
• Other training certificates you have 
• CV 

 
N.B: All documents should be scanned in PDF and saved on your computer or any other device. 
 

II. How to access the list of vacant positions? 
  

1. You have to visit https://recruitment.rtb.gov.rw/  
2. Click on recruitment icon/button to view the vacant positions 
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3. Click on each position to view the details 
 
 

 
 
 

 
III. How to Register? 
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1. Click on the “Start Registration” and fill in the required information. 
 

 
 

2. During the registration process, make sure that your email account is valid and correct 
as it will be used as username for logging in process.  

3. Your password should have at least 8 characters, one digit(s), at least one lower case 
letter(s), at least one upper case letter(s), and at least one non-alphanumeric character(s) 
such as !@#$%& … (E.g: ) 
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4. To login, click on Login icon and put your username (email account used for registration) 
and created password (set during registration) 
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IV. How to Apply? 
 

1. Click on the application icon/tab on left side and go to my applications.  
 



 
  

Employable Skills for Sustainable Job creation 
 

P.O. Box: 4940 Kigali 
Tel.: +250 783 558 414 
E-mail:   info@rtb.gov.rw 
Website: www.rtb.gov.rw 
 

 
 

• Upload your documents as required (Certificate/Degree, Transcripts, National ID and CV 
are mandatory *) and then click on Save button 
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•  To whom it may concern/ Attestation de service rendu, and any other training certificates 
you have are additional documents. 

2. Click on Vacant positions icon/tab to select your qualified position(s) and then click to 
apply button. After applying on each position, you will get a confirmation email. 

 

 
 

3. If you want to countercheck the applied position(s), click on my applications icon/tab. 
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Those who have difficulty to get internet and computer you can go to the nearest school which 
have smart classroom for support, but you need to have with you the scanned documents as 
highlighted before. 
 
For more information or support you can contact the following number: 

1. Support +250788265200 
2. Support +250788716877 
3. Support +250783124087 
4. Support +250783111887 
5. Support +250788435520  
 
 
 
 
 
 
 


