=DCL

ENERGY DIVILOPMENT CORPORATION LIMITID

Kigali, 27/08/2021

Ref:11.07.023/.)Y%@.\ ....../21/MD-EDCL/ FG/RG/ar

The World Bank (WB) has signed the Financing Agreemer

JOB ADVERTISEMENT

it with the Republic of Rwanda to

implement the “Energy Access and Quality Improvement Project (EAQIP)". In the above

context, Energy Development Corporation Limited (EDCL) a s

Agreement, seeks to recruit qualified and competent staff on

(REG) as the key implementer of the Project AgreemeVF

ubsidiary of Rwanda Energy Group
t linked to the above Financing
he following positions:

Ne |JobTitle | Key Roles/Responsibiliti
1. | Senior | Key roles/responsibilities |
Pm(:}lre_:ment e Review all available projects documents to facilitate the
Specialist/RUEAP :
1) establishment of procurement procedures for the procurement

management and implementation of the projects including a

simple tracking system to m
procurement activities;

Establish a procurement ma
on the Bank regulation and

onitor the implementation of

nagement system for the PIU, based

procedures for procurement under

REG for goods, works and services;

[n consultation with the praject beneficiary unit, prepare and

update the projects’ Annual
packages for Works, Goods

Procurement Plan, detailing contract

and Services, the estimated cost for

each package, the procurement or selection methods and
processing times till completion of each procurement activity;

Monitor procurement implementation and update the
procurement plans prepared at the beginning of the projects
annually and whenever it becomes necessary to do so;

Prepare all Bid documents, ensure that due process as per the
World Bank procurement Regulation and as mandated by GoR is
followed, and follow through on the whole process of

procurement from initiation

to contracting;

Establish a register of qualified suppliers and consultants and
periodically update this register per advertisements and requests

for expressions of interest;

In consultation with the pro

ects and technical officers, coordinate
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the preparation of Terms o
of Requests for Proposals (
Specifications for the prepa
and Goods activities;

e Participate in evaluation of]
pre-qualification of supplie

e Initiate the procurement p1

compliance with agreed pr
prior/post review requiren

e Receive bids and participat
goods bids and consultants
appropriate regulations are
recommendations for awar
consultants;

e Coordinate the response to
results of the evaluation pr
regulations;

e Prepare the minutes of the
prepare the requests for “n
arrangements for the negot

e Prepare final contracts, anc
relevant procurement and

e Ensure timely receipt of the
consultant’s monthly status
goods delivered, Works exe
consultants’ reports as revi
the services providers, i.e.
due;

e Establish a performance mq
suppliers and consultants, :
the delivery of outputs fron

e Establish and maintain a ce
ensure all related documen
to ensure ease of retrieval (
the paper trail of procurem
authorised agents during p

Leadership

e Provide leadership to the
manage their performanc
Organization’s goals, object

monitor their implementation

f Reference (TORs) for the preparation
RFPs) on consulting assignments, and
ration of bidding documents for Works

expressions of interest for short lists,
rs and contractors;

rocesses, including those for

International and Local Competitive Bidding procedures, ensuring

pcurement methods’ thresholds and
nents specific to the procurement plan;

e in bid opening sessions, evaluating
' proposals, and ensuring that the

> followed to arrive at the

d in favour of suppliers and

the inquiries, and communicate the
ocess to the applicants, in response to

Evaluation Panel meetings, and also
0 objection”, and coordinate
iation process, where necessary;

| ensure timely distribution of all
contract documents to all stakeholders;

> Goods, handing over of Works and

s reports; confirming acceptability of
cuted and also acceptability of

ewed, and recommending payments to
suppliers and consultants, as they fall

onitoring database for all contractors,
and ensure efficiency and timeliness in
n the services providers;

ntral procurement filing system, and

ts are included in the respective files,
f information and the ease of following
ent by independent external auditors,
pst-procurement reviews (PPRs);

department staff and Supervise and
e and development in line with the
ives, policies and regulations.

Develop a departmental annual work plan and financial budget and

in line with the Business plan
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Qualifications and experienc

Additional skills

e:

At least a master’s degree in Engineering and/or procurement
qualification and experience in procurement.

Minimum 6 years

of procurement,

supply chain, and/or

technically relevant work experience.

Solid understanding of De

SAUDI, AfDB, EIB, etc) Rules.

velopment Partners (WB, AFD, OFID,

CIPS at least level 4 or (PSM, or other relevant procurement
certification preferred. Have a strong experience in procurement

of EPC contracting

Leadership
Managing performance
Technological awareness

Communication and Teamwork

Time management

Judgement and Decision-making skills

Complex problem solving

Senior Corporate
Services
Specialist/RUEAP

1)

oles/responsibilities
* Take responsibility fi
that all steps ar

procurement files
Government and Dev
* Track all program
especially deviations
and seek to resolve is

or the procurement processes, ensuring
e properly undertaken, and that
are maintained in accordance with
elopment Partners’ requirements,

procurements and identify issues
5 from agreed procurement schedule,
sues in a timely manner,

* Ensure that the quality of bid documents and request for

proposals is guarant
conditions to be fulfil

eed by verifying that all the required
led are included

* implementing the overall M&E and results framework

design and related

activities - data collection, regular

reporting, special studies - within the RUEAP.
* Providing timely and relevant information to program

Manager
= Participate actively i
and Budgets and ens

agreement on annual

n the preparation of annual work plans
uring alignment with program strategy,
targets

* Coordinate the preparation of all program reports

= [nitiate, review, proc

ess and follow up on actions related to

human resource activities

®* Provide information

and advice to consultants and staff

regarding their entitlements, administrative procedures,
processes and practices,
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=  Ensuring consisten

cy in the application of rules and

procedures set in the program implementation manual
* Ensure appropriate| stocktaking reports are timely and

regularly prepared;

the environment

Ensure the program compliance with the requirements of

and social safeguards through the

Environmental Management plans (EMPs), Resettlements
Action Plans (RAPs) for specific investments and ensuring

that such plans are a
Management Autho

pproved by The Rwanda Environmental
rity and development partners before

contracts can be implemented

= Developing environ
guidelines for use

ment and resettlement good practice
in the planning and design  typical

investments, supervising land acquisition and resettlement
activities to ensure they are complete before civil works are

begun and following

up investment

» operations and ensure that any outstanding environmental
or resettlement issues are properly attended to.
» Design and deliver or arrange for delivery of an

environment and

social safeguards capacity building

program for the RUEAP.

* Undertake any othe
Manager

Qualifications and experience:

e A Bachelor's Degree in Fina

 duty assigned by the RUEAP Program

nce, Economics, Management,

Administrative Sciences Public Administration or other related
field with strong experience of at least five (5) years in related

assignments. Or

Master’s degree in above field with an experience of (3) years.

Additional skills

e Professionalism
e Leadership

e Managing performance

e Technological awareness

Communications and Teamwo

rk

Senior
Environmental
&Social
Safeguards
Specialist/RUEAP

(1)

Kev roles/responsibiliti

Objectives and scope of work

e Provide overall social safeguards oversight during the
implementation of the RUEAP,

e Support and advise th

e stakeholders to address a variety of

social safeguards issues at all the stages of the implementation

of the project,
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Tasks

Carry out social assessment a
with the requirements of the
include but not limited to:

Coordinate and particip
related training/awaret
Implement social rel
Environmental and Soc
Prepare necessary docu
guidelines and tools in ¢
help in commissioning
special studies/assess
resettlement issues and
mechanisms (GCHM), S
/citizen engagement, ch
lines; labour influx issu
worker health safety, et

Monitor the progress of

)ate in Environmental social safeguards
1ess raising and other related activities,
ated activities as outlined in the
al Management Framework (ESMF)
ments, such as social safeguards
ronsultation with stakeholders and

and managing additional and/ or

lent, if necessary [i.e. involuntary
grievance and conflict handling
takeholder analysis/stakeholder

ild labour and child abuse along the T
2s, sexual abuse, community and

c.]

program investments in terms of

meeting compliance to social safeguards

Conducting social risks
mitigation plans related
Develop a social develoj
development concerns
Provide professional inj
planning, design and co
preparation of tender d
Supervise the preparati
Resettlement Action Pl
ensuring that such plan
before contracts can be

nalysis to ensure program compliance
social development concerns; this will

analysis and developing a social risks
to the program;
pment strategy to achieve social

but regarding social concerns into the
ntracting of investments, including the
ocuments;

on and Implementation of

ns (RAPs) for specific investments, and
s are approved by relevant authorities
implemented;

Develop resettlement good practice guidelines for use in the
planning and design of typical investments (e.g. village hydro,
transmission and distribution lines) in order to avoid
involuntary resettlement and minimize the need for new RAPs

each time;

Periodically supervise land acquisition and resettlement

activities to ensure they
begun;

are complete before the civil works
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Ensure
development partners Missior
aspects;

Qualificati | :

Additional skills

Good cultural awareness and s

« Periodically supervise ¢onstruction activities on-site,
especially on potentially troublesome investments, to ensure

that safeguards require
investment operations
resettlement issues are
e Prepare all documents
Safeguards activities (M
» Ensure that Social Safeg

ments are being met; and Following up
to ensure that any outstanding
properly attended to.

related to the process of Social

loUs, grant agreements, etc.)

suards related modules are

incorporated in the training and capacity building programs at

all the levels;
« Participate in identifyin
be used on technical su
building related to Soci
« Provide Social Safeguar

and reporting activities;

regular interaction

Master’s degree in soci
Environmental Studies and

Minimum of about 8 years
in the social discipline and
at managerial level;

Be familiar with World Bai
(ESF), Operational Policie
policies, working experier
environment, social and
Rwanda or similar African
linear projects such as the |

Excellent interpersonal ski
Communication skills (botk
Problem solving and decisi
Negotiation skills

Conflict Management skills

g suitable consultants/institutions to
pport activities and training & capacity
al Safeguards aspects;

ds inputs to monitoring, evaluation,

»

with the External Consultants /
ns / stakeholders on Social Safeguards

A
al sciences Development
other related field;

Studies,

of progressively of relevant experience
application in development and 3 years

nk Environment and Social Framework
s, Rwanda Environmental Laws and
nce on World Bank funded projects,
economic conditions prevailing in
countries; how these aspects impact on
<AQIP

Is

1 oral and written)

on-making skills

ensitivity

10" Floor KCT, KN 2 ST, Nyarugenge District, P.O. Box 3855 Kigali, Rwanda
Tel.: +(250) (0) 787172265, email: info@edcl.reg.rw, website: www.reg.rw

Page 6 of 24




GIS
Specialist/RUEAP

(2)

Keyr esponsibilities

Planning

1. Use GIS platforms to suppa

and in accomplishment of o
2. Supervises the utilization

rt in the strategic planning of RUEAP
ngoing EDCL projects and goals.
of Geographic Information System

techniques to provide a better understanding of certain variables

in a given geographic location.

GIS Database Management

3. Manage and update the electrical network geodatabase;

GIS Surveys
4.

Elaborate, update, and maintain the electrical survey plan in

different areas across the country, maintain its database and keep
update supervisors on emerging challenges encountered

5. Check administrative requirements at first level for GIS Survey
officers heading for survey activities on field

GIS Operations

6. perform field and office work, inventorying all necessary data
regarding electricity infrastructures and collecting/depicting data
using GPS or other equipment as may be needed from time to time

7. Review and make routine i
basic GIS software function
data, including points, lines
databases or layers, followir

8. Generate standard GIS pi
graphics, tables and re
requirements.

9. Provide expertise to ED
developers regarding GIS

nterpretations of data sources and use
s to enter, edit and update GIS spatial
and polygons, and attribute data into
1g standard procedures.

‘oducts including maps, shape files,
ports to meet specific customer

CL staff, engineers, planners, and
information, such as asset locations,

floodplain information, remote sensing and other related needs.

10. Operate GIS Specific hardw:

scanners

11. Prepare, provide and updat

provide GIS technical suppo
12. Review, update and maintai
13. Manage and maintain REG g
Leadership

14. Manage the performance o
and ensure their developi

are including large format plotters and

e maps and data sets to clients and
rt to other EDCL Departments

n the electric network in the GIS;

eoportal

f GIS survey officers at the first level
ment in line with the Organization’s
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goals, objectives, policies a

15. Participate in the elabora
plan and financial budget
line with the Business plan

16. Participate in the preparad

related tenders

17. Keeping up to date with ne

Qualificati ! -

e Bachelor’s degree in Geogr

(GIS), Cartography, Geo-inf

observation or a closely rel
At least 5 years of related

combination of education 3

Or

observation or a closely rel
At least 3 year of related G
combination of education and

Additional skills

e Proficiency in ArcGlI

Database) with extens
Spatial Analyst as wel
ArcGIS Online, JavaS
design and maintenanc
Experience working wi

(satellite, aerial, UAV, a
identifying objects of in

Knowledgeable of GIS s
able to works in conjun
technicians

Ability to identify pr
conclusions; independs¢
and develop alternative

Basic knowledge of lan
understanding of plann
standards.

Ability to manage time
deadlines

e Reading, analyzing and

Master’s degree in Geograp
(GIS), Cartography, Geo-inf

nd regulations.

tion of the departmental annual work
and monitor their implementation in

tion of Terms of Reference of all GIS

w technology

e:
aphy, Geographic Information Systems
ormation Science and earth

ated field

GIS practical experience; or equivalent

nd experiential skills.

hy, Geographic Information Systems
ormation Science and earth

ated field

IS practical experience; or equivalent
experiential skills.

S 10x (Desktop, Server, Multiuser
ons Network Analyst, 3D Analyst, and
I as ArcPad, Survey123 or TerraSync;
cript, Enterprise Geodatabase (SDE)
e, etc

th geospatial data, especially imagery
nd others), and familiarity with

terest in remote sensing data

oftware and technology and should be
ction with CAD drafters and

oblems, collect data, and draw valid
>ntly and cooperatively solve problems
>S;

d development processes and
ing, zoning, and land development code

and priorities effectively to meet the

interpreting professional and technical
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Ability to perform any other
supervisors

documents, manuals, operating and maintenance instructions,
and government regulations is a must;

Building strong, effective relationships with Power System
Design Engineers and planning professionals is key;

Adhere to company

policies and procedures. Electrical

engineering or Energy Engineering Analytical and result

oriented skills;

Utility field experience
maps and sketches;

Planning and Organizat
Team work

Flexibility

s a plus, along with interpreting utility

on Skills

Ability to work under pressure.

duty that may be assigned by his/her

Planning Civil
Engineer/
RUEAP (1)

Kev rol

onsibiliti

Implement the network
expansion Plans and ens

Any other duties that m
mandate of the unit

Manage all the activities
to promote efficiency;

Asses the needs of the p
and ensure that the nece
manner;

design alternatives and appropriate
sure their dimensioning

ght be assigned within the scope and

of the projects and ensure reliability

rojects in terms of materials and tools
>ssary items are procured in a timely

Conduct product demonstrations, provide project status

updates and respond to

any field technical inquiries

Regularly monitor the running of the projects and assess new

installations before com

missioning;

Schedule material deliveries and assist with contract

negotiations;

Avail a perfectly coordinated plan for protection of the

materials and tools bein

g used for the projects;

Develop and manage schedules for software and hardware

programs;

Coordinate and monitor
deployment;

releases from requirements to
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e Plan, supervise and carry out rehabilitation and
reconfiguration of projects;

e Manage budgets and cos
accountable.

Report periodically monthly,

performance of the Directorate

Qualifications and experience:

e Atleast a bachelor’s degree

ts of all the activities which he/she is

quarterly and annually) on the
(budgets Vs actual targets)

in civil engineering or related field.

e Atleast Three (3) year of proven relevant working experience in

power distribution lines.
Or

Master’s Degree in civil engineering with minimum 1 year experience

Additional skills

A suitable candidate should demonstrate the following personal

skills:

e Strong leadership skills w
e (Good Analytical skills

e Good Interpersonal skills
e Organizational skills

e Good communication skil

Team player

ith teamwork and good stewardship

Is

Chief
Accountant/RUE
AP (2)

Kev roles/r nsibiliti

Budgeting

e Working in liaison wit
project budgets are pre
project plans

e Ensure that the budge

h the Technical Unit to ensure that
>pared and approved in line with the

t is well aligned with the approved

procurement plan which draws from the project plan

e Provide regular guidanc
on budget performances
e Prepare monthly an
performance highlightin
for recovery for the
Management Specialist

Cash Management

e Review all payables’ do¢
accuracy before prepari

e to the operations and technical team
s for their relevant program activities

d quarterly reports on budget
g any adverse variances and proposals
> review of the Senior Financial

cuments for completeness, validity and
ng payments for suppliers and service

10" Floor KCT, KN 2 ST, Nyarugenge District, P.O. Box 3855 Kigali, Rwanda
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Financial Reporting

Perform other duties as may
and Coordinator from time
program/project development

ificati nd ex

providers

Effective liaison with the banks to ensure that bank accounts
have enough liquidity to meet the programme commitments as

and when they fall due

Prepare periodic liquidity forecasts to ensure that the
programme has adequate cash resources to meet all the
projects obligations smpothly

Ensure that all transactions are processed in accordance to the

Company’s approved p

rocedures and Development Partners’

guidelines and procedures

Prepare withdraw anpd

replenishment requirements in

consultation with the Senior Financial Management Specialist

Ensure that relevant, a
are being kept rendé
processed transactions
Ensure that the account
the transactions being n
Ensure that all com
statutory compliance li
made accurately and p
fines

Maintain accurately t
expenditures are made
the Financial manual
Prepare monthly bank 1

ccurate and complete financial records
>ring effective accountability for all

ing system is posted accurately with all
nade in the projects

putations and payments regarding
ke PAYE, WHT. VAT, RSSB etc ate being
romptly to avoid penalties and related

he petty cash float and ensure the
for allowed purposes as stipulated in

reconciliation statements and bring nay

material variances to the attention for the Director of Finance

for follow up and action

Prepare monthly and
reports to the Senio
approval
Contribute to the prep
Budget for the progi
reports, and supporting
Contribute to the prep
for audit purpose and
like Minecofin and Deve
Support effectively the

quarterly budget and expenditure
r Financial Management Specialist’s

aration of the Annual Work Plan and
ramme providing all the subsidiary
information as may be required
aration of the Annual Financial Report
other external reporting requirements
lopment Partners

external and internal audit mission by

providing requested information

rien
Bachelor’s degree (A0)
Administration.

be assigned by the Director of Finance
to time in the furtherance of the
objectives

e:

Commerce, Accounting, Business
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* Professional qualification in ACCA, CPA etc is a requirement..

= At least 3 years’ ex
accounting experience
program

perience in a Finance related role;
in projects and/or Donor funded

* Knowledge of generally accepted accounting and internal

control principles.

Additional skills
Highly numerate with strong analytical skills

Good communication skills

Ability to work in a team environment

Energy Planning
Specialist/RUEAP

(2)

Kev roles/r

1;

10.

11.

nsibiliti

Compile, analyse and report data to explain economic phenomena

and forecast energy marke
and statistical techniques

t trends, applying mathematical models

Participate in the development of economic guidelines and

standards and prepare po
and formulating economic

Forecast production and

nts of view used in forecasting trends
policy for energy

consumption of energy from various

resources and production of the national energy balance diagram;

Develop and ensure regula
models;

r updates of energy supply and analysis

Develop procedure for availability of Energy Balance

Analyse and advise on the
energy resources

optimal way of consumption of various

Undertake relevant research and analyse economic and energy

statistical data

Carry out an
development plans

economic

interpretation of power system

Provide advice on key considerations and prioritization for the

development of energy pro

Formulate recommendatio
problems or to interpret m

Prepare activity reports, w

Perform any other duty assign

ualifications and ex

jects

ns, policies, or plans to solve economic
arkets

eekly, monthly and annual reports;

ed by supervisors.

rience:

Bachelor’s degree in Electrical engineering or related field with a

bias in power systems.

Three (3) year of experience in power systems planning role or,

Master’s Degree in Power S

ystems Engineering or Electrical
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Engineering with one (1) ye
planning role
Additional skills

2ar of experience in power systems

e Analytical and result oriented skills

¢ Coding experience (Python
programming software)

e Statistical Analysis
e Optimization Techniques

e Familiarity with the energy
should be a plus

e (Good communication skills
¢ Ability to work under press
e Good interpersonal skills

Good team player

or MATLAB or another broad based

planning software that EDCL uses

ure

Procurement
Specialist/RUEAP

1)

Key roles/responsibilities

Specific tasks are listed below:

A - Key responsibilities

e Take responsibility and
ensuring that all steps a
procurement files are m
Government and Develo

e Trackall program procu
deviations from agreed
resolve issues in a timel

e Ensure that the quality ¢
proposals is guaranteed
conditions to be fulfilled

B-Rules and Procedures

e Ensure that the pro
known by all relevant
Ensure that the procure
accordance with donor
guidelines, RPPA and ot

e Ensure that the qualit
proposals is guarantee
required conditions to |

oversee the procurement processes,
re properly undertaken, and that
aintained in accordance with

pment Partners’ requirements,
irements and identify issues especially
procurement schedule, and seek to
y manner,
of bid documents and request for

by verifying that all the required

are included

curement manual is updated and
staff

'ment activities are carried out in

s procurement procedures and

her donors as required

ly of bid documents and request for
d, by verifying in particular that all the
ve fulfilled are included;

e Ensure that procurement procedures to be followed are
]
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outlined in the Project Implementation Manual (PIM) under
Procurement Manual Section
e Ensure procurement/selection methods used are indicated in
the Financing Agreement.
C- Selection of the consultan

e Ensure that input to procurement (Terms of reference) are
timely obtained from technical or user departments/units

e Draw up Request for proposals and the consultants shortlist
on the basis of elements and the specifications of services
financed by the program and prepare no-objection requests

when required;
Receive proposals, le

d and participate in the opening of

technical and financial proposals;

Participate to the eva
financial proposals,

negotiation process wh
Prepare the draft cont

the chosen consultants

required);

luation process of the technical and
coordinate and participate to the
en required;

ract between the Program/ EDCL and
after obtaining the no-objection (if

In collaboration with the Contract Management Directorate,
ensure that services are provided as stipulated in the contract

provisions, propose re
disputes which could o
contract;

commendations for the settlement of
ccur during the implementation of the

In collaboration with the Contract Management Directorate,

Planning, GIS &Desig
Program to the cons
approval of the consultz

D- Works and Goods

Ensure that input to p
are timely obtained fro
Prepare tender

doquments

, ensure a timely response of the
Itant’s reports as well as the final
ints’ work.

rocurement (Technical specifications)
technical or user departments/units
based on the technical

specifications prepared by the service beneficiaries financed
by the Program, and ensure that the tender documents are
advertised;

e (Coordinate and carry out the bidding process, including the
pre-bid or pre-proposal meetings, provide clarifications, etc;

e Be present during the opening of bids, write minutes for
opening sessions, evaluation report, draw up minutes of the
award of the tender, prepare contracts between the Program
and the suppliers/entrepreneurs awarded after tender
process and No-objection (if required);

e In collaboration with the contract management, Planning, GIS&
Design directorates, ensure that the works and goods be
executed according to the contractual clauses, propose
recommendations on the settlement of disputes which could
occur during the contract execution.

|
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Capacity Building

E- Expected outputs

Undertake any other task relat
requested by the Program Mar

Reporting

Tendering process

e In collaboration with

the Stores and Logistics Manager and

other concerned parties, ensure timely reception of the goods
and the works of the various contracts financed by the project;

e [Establish a database

of the performance goods suppliers,

entrepreneurs, consultants and update database regularly;

e Mentor colleagues by
operations;

sharing knowledge in procurement

e Support capacity building in procurement management of staff
that deals with procurement operations with emphasis on

donor procurement pra
e Advise the

implementing Agency on general

cedures and RPPA Law;
contract

management and monitoring.

e The Senior procurem
outputs:

o Regularly keep a

o Procurement n

Register

o Efficient and ef]

keeping system

o An updated proc

o Status on exist
Institution

Draft weekly and monthly |

procurements

Draft annual reports on se

board

Guide on preparation of pr
and Terms of Reference’s)

Drive and support sourcin

ent specialist shall deliver following

nd update procurement plans
1onitoring report and procurement

fective procurement filing and record

urement manual
ing procurement capacity within the

ed to the program that could be
1ager

progress to monthly reports on ongoing

rvice provider performance and advice

oposals (Requests for Proposals, RFQ’s

o strategies and guide on specifications

in terms of historical information

Manage the tendering process including; developing Requests for

Proposal’s, advertising, re

ceiving and opening RFP’s and ensure

that RFP’S are evaluated properly
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¢ Submit reports to ten

communicate and provide

to the Tender Committee

der committee for approval and

analysis of the reports for submission

Monitoring performance of contracts

e Monitor delivery and qual

ity of services by providers and effect

penalty charges to service providers where applicable

Leadership

* Provide leadership to the unit staff and supervise and manage the

performance and development of staff in the department in line

with the Organization’s goa

Is, objectives, policies and regulations.

e Participate in development of a departmental annual work

plan and financial budg
line with Program/EDC
ualification erien

e Bachelor's Degree in |
equivalent degrees in r
experience in procurement

e Master's Degree in Procuré
degrees in related field
procurement of donor fund

e Being conversant with W
Rwanda procurement proc

e Experience in utility or ot
constitute an added advant

Additional skills

e Good knowledge of Rwand
e Mustbe an active member
e Analytical and investigative
e Communication and presen
e High standards of professid
e Result and team oriented
e Ability to work under press

et and monitor their implementation in
L Business plan

e:

’rocurement, Engineering or other
elated field with at least 6 years’
of donor funded projects; Or

>ment, Engineering or other equivalent
with at least 4 years’ experience in
ed projects; Or

/forld Bank, AFD and Government of
edures and guidelines;

ther big company procurement would
age.

an Laws

of the Law Society of Rwanda
> skills

itation skills

ynalism and integrity

ure

Social Safeguards
Specialist/RUEAP

1)

Good interpersonal skills.

Key roles/responsibilities

Objectives and scope of work

e Provide overall socid

| safeguards oversight during the

10" Floor KCT, KN 2 ST, Nyarugenge District, P.O. Box 3855 Kigali, Rwanda
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Tasks

implementation of the program,

Support and advise th
social safeguards issues
of the project,
Coordinate and parti

a)
-

cipate

stakeholders to address a variety of
at all the stages of the implementation

in social safeguards related

training/awareness raising and other related activities,

Implement social rel
Environmental and So
RPF, ESCP and other
project

Prepare necessary docu

ated activities as outlined
cial Management Framework (ESMF),
social risk management tools for the

in the

ments, such as social safeguards
guidelines and tools in ¢

onsultation with stakeholders and

help in commissioning and managing additional and/ or

special studies/assessm
resettlement issues and
(GRM), Stakeholder ana
child labour and child a
Violence (GBV)/Sexual
Harassment (SH), labou
community and worker

Monitor the progress of|
meeting compliance to S
measures established fog

Carry out social assess

ent, if necessary [i.e. involuntary
grievance redress mechanisms

lysis/stakeholder /citizen engagement,
buse along the T lines; Gender-Based
Exploitation and Abuse (SEA)/ Sexual

r influx issues, sexual abuse,
health safety, etc.]

program investments in terms of
ocial risk management mitigation
r this project

ent analysis to ensure program

compliance with the requirements of the social development
concerns; this will include but not limited to: Conducting social
risks analysis and develpping a social risks mitigation plans

related to the program;

Develop a social development strategy to achieve social

development concerns

Provide professional input regarding social concerns into the
planning, design and contracting of investments, including the
preparation of tender documents.

Supervise the preparation and Implementation of
Resettlement Action Plans (RAPs) for specific investments, and

ensuring that such plans

before contracts can be

s are approved by relevant authorities
mplemented.

Develop resettlement good practice guidelines for use in the

planning and design of t

transmission, and distri

ypical investments (e.g. village hydro,
bution lines) to avoid involuntary

resettlement and minimize the need for new RAPs each time;

Periodically supervise I3

nd acquisition and resettlement
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activities to ensure they
begin;
Periodically supervise ¢
especially on potentiall;
that safeguards require
investment operations
resettlement issues are

management activities

incorporated in the trai
all the levels;

Prepare all documents 1

y are complete before the civil works

onstruction activities on-site,

y troublesome investments, to ensure
ments are being met; and following up
to ensure that any outstanding
properly attended to.

related to the process of Social risk
(MoUs, grant agreements, etc.)

Ensure that Social risk management related modules are

ning and capacity building programs at

Participate in identifyi
be used on technical su
building related to Soci
Undertake regular proj
and reporting activities
Ensure regular interact
development partners
Safeguards aspects;
Prepare monthly conso
implementation progre
implementation of the
CESMP, LMP, and GRM
Follow-up on impleme
ESCP and the Aid mem
implementation progre
Participate in the Imple
required,

Undertake field visits t
management mitigatio

Establish and operationalise t

responsibilities,

Qualifications and experienc

Bachelor’s degree (AQ) in s

Be familiar with social and eco

or similar African countries; ho

projects

Additional skills

]

subproject site levels and train

Minimum of about 5 years
and application in developn

g suitable consultants/institutions to
port activities and training & capacity
I risk management aspects;
ct social risk monitoring, evaluation,

on with the External Consultants /
issions / stakeholders on Social

idated social risk management
s reports that covers the
akeholder engagement plan (SEP),
ctivities
tation of the agreed actions in the
irs and regular report on
S
entation Support Mission (ISM) as

ensure compliance with social risk
measures,

e Grievance Redress Committees at
them adequately on their roles and

e:

ocial sciences or related field.

of experience in the social discipline
rent;

nomic conditions prevailing in Rwanda

w these aspects impact on linear
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e Excellent interpersonal skills

e Communication skills (both oral and written)
e Problem solving and decision-making skills

e Negotiation skills
e Conflict Management skills

Good cultural awareness and sensitivity.

. Off grid Key roles/r ilitie
Specialist/RUEAP
(1) e Participate in studies related to the development of off grid

Energy Projects
e Participate in analysis and approvals of the studies done for off
grid Energy Projects
e Participate in identifyjng suitable sites for off grid Energy
Projects Development
e Work closely with Planning department to estimate the budget
requirements for off grid Energy Projects
e Work closely with EDCL Investment to analyse off grid Energy
Project Proposals from different Investors and provide

technical advice

Participate in negotia
Purchase Agreements
related to Solar Energy
Work closely with othe
MININFRA, Private Sg
Partners and provide
institutions may requi
Development
Work closely with E
technical support in
contracts for off grid En

Manage contracts sign

Energy Projects

tion of agreements such as; Power
(PPAs), Concession Agreements (CA)
Projects Development

r institutions such as RSB, RURA, RDB,
octor, NGOs and other Development
> the technical support that these

re regarding off grid Energy Projects

DCL Procurement and provide the
preparing tender documents and
ergy Projects

ed on the implementation of off grid
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Supervise the off grid Energy Projects under implementation

by or through partnership with EDCL
Participate in testing and commissioning of completed off grid
Energy Projects implen

EDCL

nented by or through partnership with
Organize trainings of off grid energy beneficiaries on how to
operate and maintain installed systems

Prepare and submit progress reports for off grid Energy

Projects under impleme
Perform any other tas
Supervisor
o

Verification and inspect

e Off grid data monitoring

Responsibilities related to

Institutions:

e Provide any te
Planning/Generation/tr

and other government ¢

ification Ex e:

e Bachelor's degree in Engine

Mechanical) or any other re
of direct relevant experienc

A masters' degree in Electri
related field, with a minimum
in off grid energy projects
Additional Skills

e Excellent interpersonal
e Beaccountable

Leadership/organizatio

Strategic thinking and s

/ EDCL’s mission;

e Ability of communicati

Strong work ethic, integ

>ntation to the Management

k that may be directed by the Direct

ion of off grid connections
oy
=]

support the other Departments or

chnical support to Energy
ransmission/Distribution departments
)r private institution.

ering (Electrical, Electromechanical,
lated field, with a minimum of 5 years
e in off grid energy projects

cal, Mechanical, Energy or any other
of 3 year of direct relevant experience

skills

n/planning/management skills
etting direction

yrity, credibility, and dedication to REG

ng technical concepts to non-technical
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Results-orientated

users

e Problem solving and de

cision-making skills

e Professionalism and Innovation

e Mentoring and Coaching

11.

IT
Specialist/RUEAP

(1)

Kev roles/r

Network and Systems Admirn

|

LS]

11

ibilities

Manage and coordinate act
administration

Manage and customize
contracts management
Responsible for

optimization of Program

ERP applications for projects

designing,

listration

ivities related to Network and Systems

and

installation, administration and

services and related components to

achieve high performance of the various applications

Set up and test new database and data handling systems

Monitor and manage database security/integrity and backup

Create complex query defi
and analysed for business ¢
Provide technical network

assist in long-term strategi
meets current and future n
Responsible for managing
program

Responsible for systems rel
disaster recovery availabili
Lead in designing, develo
Network of the program

Network Security

Schedule upgrades and
software systems and pro

users

nitions that allow data to be extracted
ase uses
plan, engineering and architecture to

c planning to ensure network capacity
etwork requirements for the program
the network & data security of the
iability, functionality and stability,

ty and operations

ping and maintaining the Wide Area

network security of equipment and

viding secured access to the network
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Tel.: +(250) (0) 787172265, email: info@edcl.reg.rw, website: www.reg.rw

Page 21 of 24




12 Manage the security of dat
ensure the availability of th

Innovation

a from internal and external attack and

e network and systems

I3 Develop and keep up to date with the latest technologies of

applications development r

communication

Budgeting & Procurement

14 Participate in the prepar
applications acquiring, ,
infrastructure for the progr

15 Reporting

16 Develop periodic IT syste
attention

Leadership

Participate in the developmen

monitor system wise their im

plan
ualification

E rience:

e Bachelor’s Degree in Compu
or Computer Engineering, B
At least 4 years on the job e
,Systems administration an
reputable organization with
At least having three Indust
following : Windows Server

Administration or Linux/Un
Management, IT security ,Sy

infrastructure services

Additional Skills

Leadership skills

e Analytical skills
e (Good communication skills
e Decision making skills

Team building skills

1etworking, data security and

ation of the program budget for IT

IT equipment and IT

ms status reports for management’s

t of the program annual work plan and
plementation in line with the Business

iter Science, Information Technology
usiness information Technology
xperience in Systems development

d Network Administration in a

large systems needs

ry acceptable certifications among the
environments, Cisco Network

ix server administration, IT Project
stems Administration and
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12.

Administrative
Assistant to the
Program
Manager/RUEAP

(1)

Key roles/responsibilities

e Develop and implement a

system for the management and safe

custody and retrieval of records and information routed to and
from the Program Manager ’s Office in line with the operational

guidelines and procedures

e Prepare correspondences for Program Manager

external communication as
e Manage correspondences

for internal and
may be required
to the Program Manager ’'s Office

including mail, Telephone, incoming and out-going faxes, and
route inquiries to the respective action officers / departments and

generate periodic status re

ports

e Prepare, update and manage the daily and weekly agenda of the

Program Manager
e Schedule internal
providing feed back to t
organization procedures
e Draft and prepare briefs, r

& external

customer appointments and
he specific stakeholders in line with

eports and other documents as may be

required by Program Manager /EDCL

e Prepare and manage trav
Manager

e Plan, monitor, supervise ar
Manager’s Office in line wit

e Plan and monitor the tran
Program Manager’s office i

e Identify, requisition and a

el/mission arrangements for Program

nd maintain cleanliness in the Program
h administrative guidelines

sport and welfare needs of staff in the
n line with administrative guidelines
ccount for office assets at the Program

Manager 's office and monitor their usage and safe custody in

accordance with administr
e Coordinate preparations fa
Manager , taking down
stakeholders in line with or
e Play the role of liaison bety
and the employees and ext

Receive guests at the Program
appropriately handled in line
Program

Dualifications & EXDerieiice;

A Bachelor’'s Degree (A0Q) in
Journalism, Public Relation
Secretarial Studies or any rela
of experience providing Adm
experience with liaising with,
is an added advantage.

ative guidelines

r executive meetings with the Program
minutes and providing feedback to
rganization policies.

veen the office of the Program Manager
ernal stakeholders

Manager 's office and ensure they are
with the customer-centered values of

Public Administration, Management,
s, Communication, Social Sciences,
ted discipline with at least one (3) year
nistrative Assistance. Having previous
or working with development partners

10" Floor KCT, KN 2 ST, Nyarugenge District, P.O. Box 3855 Kigali, Rwanda

Tel.: + (250) (0) 787172265, email: info@edcl.reg.rw

Page 23 of 24

, website: www.reg.rw




Additional Skills

v" Good interpersonal skills.
v Team building skills

v" Analytical and Problem-so
v" Decision making skills

v" Communication skills

Time management

Iving skills

MODE OF LICATION

Duly signed application letters addressed to the Managin
Corporation Limited (EDCL) together with updated detail
academic and professional certificates, proof of related exy
names and addresses of at least three (3) reference persons
submitted by email to edclrecrui edcl.reg.rw not Iz
5:00 P.M.

Note:

1. Please note that submission of valid and accej
certificates attached to your job application
experience indicated in the applicant’'s CVs amc
above is a MUST for pre-selection.

2. Your job application and its attachments MUS’
document for easy download & analysis of applica

3. ONLY online applications will be received on
hardcopy applications will be received.

4. REG is an equal opportunity employer. As

g Director of Energy Development
ed curriculum vitae, copies of both
verience/valid work certificates and
and copy of Identity Card should be
ater than Friday 10/09/2021 latest

ptable proof of experience/work
letter to support the relevant
ong other documents highlighted

I' be scanned as ONE single pdf
itions

the above mentioned email. No

part of our company Gender

Mainstreaming policy and program, we seek to increase the number of women in

all levels of the organization. Therefore, we stroix
to apply. Special consideration will be given to qu

Done at Kigali on 27/08/2021

Felix GAKUBA
Managing Director

ngly encourage female candidates
alified female candidates
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