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I1. POSITION OVERVIEW

Working under direct supervision of the FSC General Manager, the FSC Accountant will be responsible for
keeping daily financial transaction records and preparing balance sheets of the FSC businesses. She/he will
prepare periodic financial reports and will present to the FSC management at regular intervals. The position
will be based in Gatsibo District.

Major Duties and Responsibilities include:

Prepare balance sheets, profit & loss statements and other financial reports as needed.

Prepare financial statements and produce budget according to schedule.

Analyze financial trends, costs, revenues, financial commitments and obligations incurred to predict future
revenues and expenses

Provide financial information to management by researching and analyzing accounting data.

Prepare asset, liability, and capital account entries by compiling and analyzing account information.
Document financial transactions by entering account information.

Report organization's finances to management and offers suggestions about resource utilization, tax strategies
and assumptions underlying budget forecasts.

Substantiate financial transactions by auditing documents.

Reconcile financial discrepancies by collecting and analyzing account information

Verify, allocate, post and reconcile transactions.

Ensure compliance with GOR proclamations, rules and regulations.

Produce payroll for the Farm Service Center (FSC) staff.

Direct internal and external audits to ensure compliance.

Support month-end and year-end close process.

Communicate with FSC General Manager on work status and client issues that arise.

Job require me nts

Bachelor’s Degree in Accounting (experience: 2 years) or other related field of study.

Experience with creating financial statements and critical analysis of the financial reports to inform the
management;

Experience with general ledger functions and the month-end/year-end close process.

Knowledge in accounting software use (e.g. peach-tree accounting) and administration skills.

Accuracy and attention to detail.

Confidentiality and time management.

Good planning, organizing and accuracy.

Excellent oral and written French or English communication skills.

Must be able to work independently with minimal supervision, but also participate as a team member in
accomplishment of duties.

Strong ability to coordinate, prioritize and organize workload; is flexible and able to work under pressure.
The position is nationally recruited and will be based in Gatsibo District.




